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Effective Date: July 22, 2003

Preface 

P.1 Purpose
a. This NPR establishes the responsibilities, procedures, and requirements for the following: 

(1) Within-Grade Increases and Quality Step Increases. 

(2) The application of a highest previous rate and maximum payable rate. 

(3) Grade and pay retention. 

(4) Overtime. 

(5) Superior qualifications appointments. 

(6) Adjusting the pay of General Schedule (GS) supervisors. 

(7) Recruitment and relocation bonuses. 

(8) Retention allowances. 

(9) Waiver of pay reductions for civilian retirees to meet exceptional employment needs. 

(10) Moves to permanent duty stations. 

(11) Student loan repayment program.

(12) Advances in pay.

(13) Erroneous payment of pay.

(14) Premium pay limitations.

b. This NPR provides Agency direction to be used in conjunction with the referenced statutory and regulatory
requirements. Center Human Resources Offices should be consulted for further information and guidance. 

P.2 Applicability
a. This NPR is applicable to NASA Headquarters and NASA Centers, including Component Facilities. The Office of
Inspector General, which has personnel authority, may choose to be covered by this NPR. Unless otherwise
indicated, use of the word Center(s) in the text of the NPR includes NASA Headquarters and any reference to
Center Director(s) includes the Assistant Administrator for Institutional and Corporate Management. 

b. The Administrator and Deputy Administrator retain the authority to approve actions covered by this guide for
employees in the Office of the Administrator. The Associate Deputy Administrator for Institutions and Asset
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Management and the Associate Deputy Administrator for Technical Programs are delegated authority to approve
actions covered by this guide for Senior Executive Service (SES), Senior Level (SL), Scientific and Professional
(ST), and NASA Excepted (NEX) employees. This authority may be further delegated to Executive Position
Managers (EPM's), as defined in NPR 3100.1, chapter 2.

P.3 Authority
a. Title 5, United States Code (U.S.C.), Part III, Subpart D, Chapter 53, 55, and 57.

Chapter 53, Pay Rates and Systems

Chapter 55, Pay Administration 

Chapter 57, Travel, Transportation, and Subsistence. 

b. Title 29, U.S.C., 201, et seq. (Fair Labor Standards Act). 

c. Federal Employees Pay Comparability Act (FEPCA) of 1990 (P.L. 101-509). 

d. Title 5, Code of Federal Regulations (CFR) Part 530, 531, 532, 536, 550, 551, 553, and 575. 

Part 530, Pay Rates and Systems (General)

Part 531, Pay under the General Schedule

Part 532, Prevailing Rate Systems

Part 536, Grade and Pay Retention

Part 550, Pay Administration (General)

Part 551, Pay Administration under the Fair Labor Standards Act

Part 553, Reemployment of Military and Civilian Retirees to Meet Exceptional Employment Needs

Part 575, Recruitment and Relocation Bonuses; Retention Allowances; Supervisory Differentials

e. Financial Management Manual, Chapter 9760. 

f. Title 41, Code of Federal Regulations (CFR) Section 302-12.12, Relocation Allowances.

P.4 References
a. NPD 3000.1, Management of Human Resources. 

b. NPR 3430.1, NASA Employee Performance Communication System (EPCS). 

P.5 Cancellation
NPR 3530.1, Pay Policy and Allowances, dated May 7, 1999. 

/s/ Vicki A. Novak 
Assistant Administrator for Human Resources 
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